Subject line: Can I close your file?

Hi [Name]
[bookmark: _GoBack]My boss has asked me to clear out my sales pipeline and I thought it would be good manners to let you know that your name is on my delete list.
If you aren’t interested, do I have your permission to close your file?
If you’re still interested, what do you recommend as a next step?
Thanks for your help.
[Signature]

