Dear Tim, 

The 6Q’s management team would like to thank you for volunteering and stepping in for Project Manager, Rachel during the period of her absence. 

We were impressed with the work produced by you and you showed leadership qualities that the rest of the team could look up to. On behalf of the team at 6Q, thank you once again. 
[bookmark: _GoBack]
Regards, 
The 6Q Management Team

