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[Company Name]

[Company Header, if desired]

Staff Meeting Date:
Name of Supervisor(s) Conducting Meeting:
Meeting Topic(s):

Employees in Attendance:
_______________________________________


________________________________________
_______________________________________


________________________________________

_______________________________________


________________________________________

_______________________________________


________________________________________

_______________________________________


________________________________________

_______________________________________


________________________________________

_______________________________________


________________________________________

_______________________________________


________________________________________

_______________________________________


________________________________________

_______________________________________


________________________________________
_______________________________________


________________________________________
Supervisor Instructions: Continue on a separate sheet if necessary. Attach a copy of the staff meeting agenda and any handouts provided to this sign-in sheet. Retain a copy of the sign-in sheet and associated materials in your supervisor file for future reference. 
Human Resources Tips and Forms





Save time and money by using our free human resources forms for business and staff management. LaborLawCenter™ sample human resources forms may be downloaded and modified for the exact purpose you require in your organization. Please note that these forms are samples and intended as such. All new human resources forms should be reviewed by your legal counsel for compliance with federal and state laws and regulations and should be modified to suit your organization’s culture, industry, and practices.












































These samples are designed with the intent of providing businesses with a general template to use. Please note that general legal information is not the same as legal advice—the application of law to the company’s specific circumstances. These samples are for informational and instructive purposes only and may not be suited to every situation. 








