Name 
 
Position 
 
Organization/Foundation 
 
Address 
 

Dear Mr/Ms.: 
 

Thank you for reading this letter of inquiry to your (organization/foundation). We hope to determine your interest in receiving a full proposal for our (project/program). We are respectfully requesting your consideration of a grant in the amount of $35,000.  

This project is our first outreach to (target audience). We are finding… We plan to provide… socialization opportunities, health and wellness information, and social services when needed to… Our program fits squarely within your Foundation's areas of interest (list).  
 

Any (project), established in (year), (share assumption)… Our mission is to help…Our satisfaction rate among the (audience) we serve is a very high (%), according to our latest survey. We provide… throughout the year. 
 

The (target audience) population of our county is expected to increase by (%) over the next (#) years. Many of those (target audience) are expected to…. Some of these (target audience) provide solution…. 

However, share potential risk…. 

Consequently, we are proposing…share solution… We think that by…, we can help… We have limited our pilot to…If the pilot is successful, of course, we would want to further expand our programs to include... 
 

Our one-year pilot program objectives include 1)…; 2) …; and 3) … 
 

Some of the activities that we plan to include… 
 

[bookmark: _GoBack]The total cost of our pilot program for one year is ($). Half of that has already been committed from both the county government and other funders. Your investment of ($) will complete the funding we need to fully implement the pilot project. Our board of directors is enthusiastic about the project, and we already have a number of volunteers who have expressed interest. 
 

We look forward to partnering with your foundation on this exciting project. If you have any questions or would like to receive a full proposal, please feel free to contact me at (contact number) (or by email at…). We deeply appreciate your consideration of our request and look forward to hearing from you soon. 
 

Sincerely, 
 

Name 
 
Title 
 
Project/Program 
 

P.S. I enclose our latest annual report and catalog of activities offered at ….
