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Introduction 

The sales letters are the effective tool for marketing strategy today. The business personnel use these 

sale letters to communicate with their clients and create a healthy relationship with them. These sales 

letters are professional form of describing ones product and services. These sales letters contain main 

details about the products that are to be sold. These example sales letters shows and explain that how 

the proposal of the product is given. These sales letters tends to enhance the sales of the products. 

The example sales letter describes the format in which the proposal for the product is to be provided 

to the clients. Generally these sales letters contains the reason for which the client may need the 

product and what are its benefits and advantage over others. The features of the product are 

described in these letters. It id also described that why the product is better than others in the 

market. In short these sales letters are the best way to describe that what your product is , why it will 

be needed and what advantages it has over others. 

Sales Letter Examples Tips 

Tips to write A Perfect Sales Example Letters: 

• The first and foremost thing is that the sales example letter should be formal. 

• Secondly it should have no mistakes. 

• The information provided should be exact and there should be no vague information to 

create any kind of misunderstanding. 

• The letter should not be very long. 

• The letter should be to the point explaining every minute detail. 
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Sample Sales Letter Examples 

Mr John Rides 

Manager 

R S Accountants, 

45 Row Street, 

HY56 1 RL 

England 

Sept 12, 2013 

Dear Mr John, 

Do you face problems during calculating the tax retunes of the customers. Is your staffs buried under 

extensive work load? We are extremely glad to provide a solution for you. Smooth Software are the 

best way to overcome your problem. 

Our tax professional and the software designers collective have innovated new software that will help 

you manage your work load in an effective manner. This software is able to keep records and keeps 

on online updating them so that your client can also view them. There is an option for the clients also 

that if they want to edit and add any important changes they can do that. The tax calculations are 

carried out quickly. 

For more details you can log on to our website www.smoothsoftwares.com. Feel free to contact us for 

any queries. 

Yours truly, 

Mark Taylor, 

Marketing Manager, 

Smooth Software 
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Sales Letter Examples Template 

  

  

To, 

______________ (name, designation & 

______________   Address of the recipient) 

______________ 

¬¬¬¬¬______________ 

______________ 

______________ 

Date ___________ (date of issuing letter) 

  

Dear ___________, (name of the recipient) 

We at_______________ (introduce your company and products). We want to _________________ 

(state the purpose of the letter). 

Our products have __________________________ (state the features and benefits of your product 

and also give the details of the offer provided by your company). You can try ________________ 

(restate your purpose). 

For further information you can visit ___________________ (provide you website address or contact 

info). 
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Yours truly, 

____________ (name, designation and company of the sender) 

____________ 

____________ 

Disclaimer 

 
The author and publisher of this Ebook and the accompanying materials have used their best efforts in preparing this Ebook. The author and publisher 

make no representation or warranties with respect to the accuracy, applicability, fitness, or completeness of the contents of this Ebook. The information 

contained in this Ebook is strictly for educational purposes. Therefore, if you wish to apply ideas contained in this Ebook, you are taking full responsibility 

for your actions. 

The author and publisher disclaim any warranties (express or implied), merchantability, or fitness for any particular purpose. The author and publisher 

shall in no event be held liable to any party for any direct, indirect, punitive, special, incidental or other consequential damages arising directly or 

indirectly from any use of this material, which is provided “as is”, and without warranties. 

The author and publisher do not warrant the performance, effectiveness or applicability of any sites listed or linked to in this Ebook. 

All links are for information purposes only and are not warranted for content, accuracy or any other implied or explicit purpose. 

No part of this may be copied, sold, or used in any way other than what is outlined within this Ebook under any circumstances without express 

permission from www.letters.org 


