Payment Reminder 1-2 Days After Due Date
[bookmark: _GoBack]
Subject: [Name of your company]
Invoice# [Invoice number]

Body:

Hi [First name of client],

How are things going?

I wanted to reach out to remind you of the [invoice balance] balance on your most recent invoice that's due [due date].
You can view the invoice here [invoice link].
Let us know if you have any questions or concerns and whether everything's on track for payment.

Warm regards,
[Your first name]

