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Dear Sir,

LETTER OF INTRODUCTION
Allow us to introduce to you our company, ______________________(name of company)
___________________ is a registered company specializing in the ___________________ and equipment  like ______________, __________________, _______________.
Our system is so well advanced that we can have equipment ready for you or delivered to you within hours of your order. We understand the requirement of our business, corporate and government clients and appreciate that sometimes things just need to be done in a hurry. That’s why we make it so simple for you to rent from us. 
Our rental system is so simple, if you rent a week, month or loner and decide you want to keep the equipment for a period you will only be charged for the extra days that you keep it. In other words, if you are on a monthly agreement and keep the equipment for 4 days past the end of the term you will be charged 4/30 of the monthly rate.
At _____________________ ( name of company) you are assured of quality services that are provided with the highest standards of technical support.

Have you got a short-term rental need now? Consult __________________________
We will be glad to serve you.

