Inquiry Letter Sample for a service
[bookmark: _GoBack]My name is [X] and I am the [production manager] at [company name]. I would like to inquire about the exact type of services that your company provides. As I understood from your [website/brochure], you specialize in […..]. We are specifically looking for [your requirement goes here] and would like to know how you can help us in achieving our target. If you need additional information regarding our requirements, please contact me. I also welcome a meeting to discuss a potential association with you. 
Thank you for your time. 
Best Regards 

