[bookmark: _GoBack]Inquiry Letter for a product
My name is [X] and I’m the [production manager] at [company name]. I am looking for a supplier for [product name]. I want to know whether you have it available and if so, how much it would cost. Also, I would like to inquire about the extended warranty and credit payment options. Please revert back to me with all relevant information, options, and suitable alternatives. Thank you very much. 
Best Regards 

