
Missing Information

Income Declaration Package

Date
Tenant/Member Name
Address

City, Postal Code
Dear (Tenant/Member Name):
Thank you for completing and returning the Income Declaration Package that was sent to you.

Upon review of your received income package, we have found that you did not include all the information required to review your continued eligibility to receive rent-geared-to-income assistance.
You are required to provide us with the documentation requested as indicated below within 10 business days from the date you receive this letter. 
 FORMCHECKBOX 
 
Failure to fully complete your Income Declaration Package

 FORMCHECKBOX 
 
Photocopies of the Canadian Birth Certificate, Canadian Citizenship Documents or Immigration Documents for each member of the household

 FORMCHECKBOX 

Signatures

 FORMCHECKBOX 

Proof of custody

 FORMCHECKBOX 

Photocopy of your most recent bankbook

 FORMCHECKBOX 

Photocopy of your (insert year) Tax Summary showing the breakdown of income and (insert year) Notice of Assessment
 FORMCHECKBOX 

Other: ______________________

If we are not in receipt of this information within 10 business days from the date you receive this letter, your subsidy will be in jeopardy and your rent/ housing charge will be raised to market rent/housing charge effective (insert date).

If you have any questions, please contact our office at (insert contact number).

Yours respectfully,

Name

Housing Provider

cc: tenant/member file
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