SAMPLE LETTER FOR REQUESTING FUNDING

Re: Request of funding to attend the 11th UK Stroke Forum Conference 
28 – 30 November 2016
ACC, Liverpool 
Dear <INSERT NAME> 
I am writing to you to request funding to support my attendance at the 11th UK Stroke Forum Conference, which will be held from 28 – 30 November 2016 in Liverpool.
The UK Stroke Forum Conference is the UK’s largest multidisciplinary stroke conference hosted exclusively for professionals working in the field of stroke. As one of the largest healthcare conferences in the UK it provides delegates with a unique opportunity to: 

· hear from over 90 expert speakers and researchers sharing the latest in research and service improvements

· chose from over 20 sessions each focused on a different aspect of stroke care

· watch and participate in live debate sessions with the country’s top clinical experts 

· choose from 5 accredited training streams designed to put research into practice

· hear the stroke survivor perspective and increase patient and carer involvement 

· view over 180 scientific posters and hear the latest trial updates

· share best practice and network with colleagues 

· receive 18 continuing professional development (CPD) points
The conference programme is arranged in a multidisciplinary manner to allow delegates to both explore issues pertinent to their own area of work and have the opportunity to engage with other professionals outside of their specialism. Plenary sessions will bring delegates together on high-impact, topical issues.

The specific sessions I am interested to attend are:
· Name of the session – Speakers – Content of the session (List as many as relevant)
My personal objectives in attending the conference are:

· Objective 1 (List as many as relevant)

The costs involved to allow me to attend the 11th UK Stroke Forum Conference are:

· Registration fee - £
· Travel costs: Return ticket to Liverpool - £
· Accommodation costs: Single room BB - £ per night x number of nights 
(Our accommodation partner is reservation highway, a full list of hotels is available to view and book via http://www.reservation-highway.co.uk/stroke16) – Total £
TOTAL: £

I would be grateful if you would consider supporting my attendance by contributing to expenses that will be incurred. Thank you in advance for your consideration.
Kind Regards
Signature
Name
Job Title

Department

