Credit Memo
Business Name

123 Commerce Lane

Anytown, CA 95928

(555) 555-1212; FAX: (555) 555-1212








Invoice Number___________________________________

  Date_____________________________________________

	Credit issued to

	Name
	

	Address
	

	Address 2
	

	Phone / Fax
	
	Email 
	


	Customer Number
	Sold on / Invoice number
	FOB
	Terms
	Approved by

	
	
	
	
	


	Quantity
	Mfg Code number
	Description
	Package size
	Unit Cost
	Extended Amount

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	

	
	
	
	


	Store Stamp / Seal
	Total Credit Amount
	

	
	Authorized Manager’s Signature

	
	Salesperson’s Signature












