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November 13, 2015





Dear :
I would like to introduce myself as your new sales representative for A. Datum Corporation.
As you know, A. Datum Corporation has long been known for excellent service and attention to detail. To make sure that customer needs are being met, representatives like me are continually updated and trained on new products that can help you. We are committed to giving you the kind of service that you need and expect.
A. Datum Corporation has been listening to what you have to say. We have just added three products that you’ve been asking for. I will be in your area next week and would like to stop by to say hello and show these new products to you.
Sincerely,


