Payment reminder letter sample 1
Dear Sir:
A statement is enclosed of your account, which is now past due. A remittance will be appreciated. Yours truly,
[bookmark: _GoBack]Payment reminder letter sample 2 Dear Madam:
We desire to call your attention again to your past-due account for the month of January for $90.52, a statement of which was mailed to you several weeks ago. We shall appreciate receiving your check in payment of this account by return mail.
Very truly yours,
Payment reminder letter sample 2 Gentlemen:
Two weeks ago we mailed you a statement of account due at that time, and as we have heard nothing from you we thought it possible that our letter may have miscarried. We are sending you a duplicate of the former statement, which we hope may reach you safely and have your attention.
Very truly yours,
