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Sub: Payment Reminder Letter



Dear [NAME]


[bookmark: Text17]
This mail is to remind you that payment on invoice [#] for the total amount of [$] dated [DATE] is due today. 



I request you to please make your payment to the bank account specified on the invoice.



Please reach out to me whenever you want regarding any questions concerning the invoice. 



I’d be more than happy to clarify all your questions.



Thank you!
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