Letter Template

AUTHORIZATION LETTER

Henry James,
57, New College Road
Australia -BB123
Contact: 0023-437-7621

[bookmark: _Hlk126939122][Todays Date]

The Manager
UDBL Bank Ltd.
Australia 2345D

Subject:  Authorization to collect my Bank Statement

Respected Sir,

I Henry James have a Saving Account (3/3425SBZ) in your bank. I want to collect my monthly bank statement for my perusal. I am not in a physical condition to come to the bank office and collect the same in person. Therefore, I hereby authorize my wife Mrs. Anne James to apply for my monthly bank statement and collect it on my behalf.

I don’t have any objection for my wife signing the documents on my behalf in my absence. I will appreciate your help in this regard. You can contact me on the above number if the need arises.

Sincerely yours,
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Henry James. 

