[Sender Name]
[Sender Title]

	ADDRESS: [Complete Address]
	EMAIL: [Email Address]

	
	PHONE: [Home Phone]
                 [Mobile Phone]


_______________________________________________________________
		TO

[bookmark: Text10][Receiver Name]
[bookmark: Text15][Receiver Title]

[bookmark: Text11]ADDRESS:  [Receiver Address]

[bookmark: Text12]EMAIL: [Email Address]

[bookmark: Text13]PHONE: [Home Phone]


FROM

[bookmark: Text14][Sender Name]
[bookmark: Text16][Sender Title]



























Sub: Proof of Income Letter

Sir/Madam:

[bookmark: Text17][bookmark: Text18][bookmark: Text19][bookmark: _Hlk134867498][bookmark: Text20][Insert applicant name] has applied for employment with [insert company name], and [he/she] listed your company as part of their employment history. We respectfully request your assistance verifying some of the details that were provided on [insert applicant name]’s resume.

What dates did [insert applicant name] work for your company?

· [bookmark: Text21]What [is/was] their job title?
· What [is/was] their annual salary?
· Would you rehire [insert applicant name]?
· Did [insert applicant name] adhere to company policies?
· Is there any other information you can provide about [insert applicant name]'s job performance?
· If [he/she] is currently employed by your company, has [he/she] turned in a resignation letter?

Thank you in advance for a prompt response! Please feel free to contact me if you have any questions.

[Your Name] 
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