[Sender Name]
[Sender Title]
_______________________________________________________________
		TO

[bookmark: Text10][Receiver Name]
[bookmark: Text16][Receiver Title]

[bookmark: Text11]ADDRESS: [Receiver Address]

[bookmark: Text12]EMAIL: [Email Address]

[bookmark: Text13]PHONE:  [Home Phone]


FROM

[bookmark: Text14][Sender Name]
[bookmark: Text15][Sender Title]






























Sub: Proof of Income Letter

[bookmark: Text17]Dear [Requesting Party’s Name],

[bookmark: Text18][bookmark: Text19][bookmark: Text20][bookmark: Text22]This letter is to verify that [Employee Name] was employed full-time as a [Position] with our department from [Date Range]. During [Employee Name]’s employment, [Preferred Pronoun] successfully supported several client contacts through the account transition process. 

[bookmark: Text21][Employee Name]’s salary was [Salary] paid weekly, based on a full-time basis of 40 hours a week.

If you have questions regarding [Employee Name]’s employment with us, please reach out to me at the above phone number. 

Sincerely

[bookmark: Text23][Signature] 
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