Letter Template
LETTER TO CONGRATULATE ON NEW JOB

[Date]

Subject: Letter of congratulations a new position

Dear [name of employee],

We congratulate you on your recent promotion as the [name of position] of [name of company]. We are proud of your achievement, and we are sure that you will do great in your new position in the firm.

Your untiring efforts and your continuous work performance even make this huge milestone in your career look very less remarkable as compared to your work. Accept this just as a little effort to honour all that you do for us.

Whether the company has put you into team works or whether be it your individual tasks, you have always outshone everybody with your unmatchable foresight. It has brought huge success for the company. That is just another reason which takes the strongest stand for the fact that you deserve the promotion more than anyone else.
The amount of hard work you did for this company shows the talent you have in yourself. This promotion was truly deserved.

Bottom of Form
It is with the sincerest of hopes that the company will grow even more efficiently under your leadership and skills. We hereby congratulate you on this success for yours. May this boost your enthusiasm to some level and may lead towards the success and upliftment you, which will surely bring laurel to [name of the company]. 

Regards

[Signature]
[Name of Officer]
[Designation]
[Company Name]


